Diversified Engineering & Plastics, LLC – Supplier Schedules Website Instructions

1. On your web browser, navigate to: http://www.deplastics.com/ and click on the “Suppliers” link in the top right hand corner of the website. Your browser should look like the one below: [image: image1.png](@ Diversified Engineering & Plastics
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2. Your browser should look like the one below, click on the “Supplier Schedules” link.
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3. Select the “Supplier Releases” Link on the webpage. It should appear like the example below:
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4. You will then be prompted for a user name and password. Diversified Engineering & Plastics, LLC would have issued this to you prior to signing on. Please review the example below:
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5. After logging in, you should see your supplier information. You can then select a part number to review your release. Your browser should look like the example below:
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6. After selecting a part number you should see the release information appear just like the example below:
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7. You can also create an excel spreadsheet of your supplier Schedules. First go to the bottom of your screen, Click the “Create Excel” button, and then finally click the “Open in Excel” Link. 
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8. You will finally be prompted to open or save the Excel file. This file will contain all of your parts and their schedules. See the Example below:
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9. Final notes:

You do not need to sign out of the system, just close your browser.

